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Koaexc
ITHKH H CJyxeOHOro nopeennus paboTHHKOB MyHHIHNAILHOTO G10/UKeTHOTO
AOMIKOABHOr0 00pa3oBaTeIbHOIO yupexaeHue «/lerckuii cag «Anénymka» .
3onoTas /loanna [apTH3ancKoOro MyHHIHNAJILHOIO paiiona

i O6mue nonoxeHus

1.1 Kozaexkc npesicrapaser coboii cBoj 00MMX NPHHIANOB NPOGECCHOHAIBHO
CIIy’KeOHOH DTHKH M OCHOBHBIX TPABHI CIYKeOHOrO MOBEACHHS, KOTOPHIMH JIO/KHEI
PYKOBOJCTBOBarThCs pabOTHHKH 0Opa3soBATCIBHON OpraHM3alli¥  HE3aBHCHMO  OT
3aMCIacMOi HMH JIO/IKHOCTH.

1.2 Kaxipiii paGoTHHK /I0/KEH TIPHHAMATh BCe HEOOXOJMMBIE MEpHI JUIS
cobmonenus nonoxennii Komekca., a kaxawii rpaxzanun Poccuiickoit ®enepaumn
BIpaBC OKHAaTh OT pabOTHHKA IOBEJCHHS B OTHOIIEHHAX C HUM B COOTBCTCTBHHM C
nonoxenusimu Kosexca.

1.3. 3uanue W cobmoaenue pabGoTHukamu nonoxennii Kojekca sBisercs
O/IHUM W3 KPUTEPHEB OIICHKH Kadecrsa WX MpO(eCCHOHANLHON JIEATEIBHOCTH M
TPYAOBOH JTACHHILIHHEL.

2. OcHoBRbIe 0083aHHOCTH , TPHHUMKIBI H NPaBHJIA CTYyAKeOHOTO
NOBeeHHN PaloTHHKOB

2.1. B cootsetcTBHM O crathedi 21 Tpynosoro koxekca Poceuiickoit ®eaepannu
paboTHHK 00s3aH:

- 100POCOBECTHO HCTIOTHATH CBOM TPY/IOBEIE 00S3aHHOCTH, BO3JIOKEHHBIE Ha HETO
TPYJIOBBIM JIOFOBOPOM:

- COOJIIOAATh NPABHJIa BHYTPEHHETO TPYA0BOTO PACTIOPA/IKA;

- co0m0aTh TPYAOBYIO AUCLHUILTHHY;

- BRITIOJTHATH YCTaHOBJICHHBIE HOPMBI TPY/a;

- cobmosiate TpeGoBanms 10 OXpane Tpyaa U obecredeHuio 6e30NacHOCTH TpyAa:

- BepexHO OTHOCHTBCS K MMYIIECTRY paborojarens (B TOM YHCIC K HMYLLIECTRY
TPETbUX  JHIl, Haxomdmemycs y paboromarens. ecnm  paborojarens  Hecer
OTBCTCTBEHHOCTD 32 COXPAHHOCTB ITOIO HMYLIECTBA) W APYIUX pabOTHHKOB;

- HE3AMCUIHTENILHO  cooOmmMTL  paboronateio  1MGO  HENOCPEICTBCHHOMY
PYKOBOAMTENI0O O BO3HWKHOBCHWH CHTYAlMH, TPEACTaBISIOMECH YIpo3y JKH3HH M
3/10POBBIO JIOJICH, COXPaHHOCTH WMyIIecTBa paboTojarens (B TOM uYHCIe MMYIIECTBA
TPETBHX  JIHL, Haxojsmerocs y paborojatens, ecam paboronarens  HeceT
OTBETCTBEHHOCTb 3a COXPAHHOCTB 3TOr0 MMYILECTBA).

2.2. OCHOBHBIC TIPHHIMIBI CIYKCOHOTO TMOBEICHHUS pabOTHMKOB SABJIAIOTCS

OCHOBOH NOBCACHHS TPaX/IaH B CBA3M C HAXOKICHHEM HX B TPYAOBBIX OTHOHICHHAX C
o0bpaszoBarebHOI OpraHu3anueii.



PaboTHHKH, cO3HaBad OTBETCTBEHHOCTh Tepe] TpakJaHaMH, OOLIECTBOM H
rOCYIapCTBOM, NPH3BaHEL:

- HCXOAHMTh M3 TOro, 4YT0 NpH3HaHWe, coOmocHHWe W 3amuTa NpaB H CBoOOJ
YeJIOBeKa M IpakiaHHHa ONpE/eNIA0T OCHOBHOW CMBICT M COJAEPKAHHE ACATEIbHOCTH
obpazoBare/ibHON Opranu3aiH;

- cobmopare Koncrurymmio Poccuiickof ®esmepaimy, 3aKOHOJATENbCTBO
Poccuiickoii @enepanuu, He NOIYCKAaTh HAPYNICHWE 3aKOHOB M HMHBIX HOPMATHBHEIX
NPaBOBBIX AKTOB HCXOA W3 MOJIHTHYECKON, IKOHOMUYECKO#H 1enecoobpasHocTi 1ubo mo
HHEIM MOTHBAM; '

- obecneunBath dpPekTHBHYIO paboTy 00pa3oBaTeILHOM OpraHH3aIHi;

- OCYHMIECTBJATL CBOK JIEATENBHOCTH B TpefeNax npeaMera W Lefel
JeATENBHOCTH 00pa3zoBaTe/IbHOM OpraHU3aLuy;

- NpPH MCNOTHEHHH JO/DKHOCTHBIX OOf3aHHOCTEH HE OKa3hiBaTh NPEANOYTCHHA
KakaM-1460 npoeccHOHATBHEIM HIH COLHANLHLIM IPYNNaM W OpraHusamusM, OhTh
HE3aBUCHMbLIMH OT BIHAHHA OTACHBHBIX IPaxk/iaH. MpO(GECCHOHATLHBIX HIH COMMAIBHBIX
TPy U OpraHU3aiHii;

- HCKIOYars JEHCTBUA, CBS3aHHBIE C BIMAHHEM KaKHX-THOO JIMYHBIX,
AMYIIECTBEHHbIX  (UHAHCOBBIX) W  HMHBIX  MHTEPECOB,  NPENATCTBYIONIMX
N0OpPOCOBECTHOMY HCTIONHEHHIO JO/DKHOCTHBIX 005S3aHHOCTEH;

- cobmoars GeCNPUCTPACTHOCTD, HCKMIOYAOMIYIO BO3MOKHOCTE BIMSHHS Ha MX
JICATETBHOCTD PEIIEHHH NMOJIUTHYECKHX MapTHii ¥ 00IIEeCTBEHHBIX 00beIHHEHMIA;

- cobmoaTh HOpMbI NPO(YECCHOHANBLHOMN ITHKH ¥ NMPABIIIA JEIOBOrO TIOBEICHHS:

- [pOSBIATE KOPPEKTHOCTh H BHHUMATEJbHOCTh B OOpallleHHH C IpaxiaHamu
JIOJKHOCTHBIMH JIHIIAMH;

- NIPOABIIATE TEPIMMOCT U YBaXeHHE K 00blYasM W TpaguumaM HapojoB Poccun
M JIDYTHX TrOCYJapCTB, YYHMTHIBaTH KYJIbTYPHBIE W HWHBICE OCOOCHHOCTH pa3IH4YHBIX
THHYECKHX, COLMANBHBIX TPYNT H KOH(pecCHiH, crioco0cTBOBaTh MEKHALIMOHAIBHOMY H
MEKKOH(ECCHOHAILHOMY COIacHIO;

- BO3/ICPKHBATECA OT IOBEJACHHA. KOTOPOE MOIN0 OBl BHI3BaTh COMHCHHE B
A00pOCOBECTHOM HCIONHEHHH pPabOTHHKOM JIOIKHOCTHBIX OOS3aHHOCTEH, a TakKe
u3berate KOH(IMKTHBIX CHTYalWil, cOCOOHBIX HaHeCTH yuiepd €ro penyTaund WiH
aBTOpHUTETY 00pa30BaTEILHOM OpraHW3aIHHN;

- HE HCronb30BaTh JO/UKHOCTHOC TONOKCHHE [UIA OKa3aHWs BIHAHHA Ha
JICATENBHOCTE TOCYJApPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIMPABICHHMS,
OpraHW3alliii, JO/DKHOCTHBIX JIMI] M TIpax/JaH NpPH PEIICHHH BOMPOCOB JHYHOIO
Xapakrepa:

- BO3JIEPKHBATECA OT MyONWYHBIX BHICKA3hIBAaHWM, CYXKIEHMH M OLEHOK B
OTHOIIECHHH JEATENbHOCTH 00pa30oBaTeNbHOM OpraHW3alii, e¢ PYKOBOIMTES, €CITH TO
HE BXOJIHT B JIO/ZKHOCTHBIE 0043aHHOCTH pabOTHHKA;

- cobmonate ycTaHOBICHHBIE B 00pa3zoBaTelbHON OpraHW3allMH [paBWiIa
npenocTaBieHus cnyxeOHo#i nadopMannn | MyOIHYIHBIX BEICTYTUICHHIH;

- YBOKHTENBHO OTHOCHTHCS K JCATEIHHOCTH MPEACTaBHTENCH CPE/ICTB MaccoBOM
uHbopMaHK no HHGopmupoBanuio obiecTsa o paGorte 0Gpa3oBaTeNEHON OPraHH3alnH,
a TaKKe OKassiBaTh COJICHCTBHE B TIOJYYCHHH JOCTOBEepHOM wuHbOpMammu B
YCTaHOBJICHHOM IOpPSIKE;

- MOCTOSHHO CTPEMHThCH K ofecreyeHHI0 Kak MOxHO Oonee 3ddexrHBHOrO
PacHOpsDKEHUS PECYPCAMH, HAXOAIMMHCA B c)epe ero OTBeTCTBEHHOCTH:



- NIPOTHBOAEHCTBOBATE TPOSBIICHHAM KOPPYITAH U NPEANPHHHUMATE MEPHI 110 e¢
NpOQHIAKTHKE B OPA/IKE, YCTAHOBICHHOM AEHCTBYIONIMM 3aKOHO/IaTEECTBOM:

- TPOABIATE MPH HCNONHEHMH JO/KHOCTHEIX  0OS3aHHOCTEH YECTHOCTS,
OecnpuctpactHoCTE M CIpaBC/UIMBOCTb, HE JIONYCKAaTh KOPPYMIHOHHO ONAaCHOIO
LOBeA€HHA (MOBENCHUS., KOTOPOE MOMKET BOCTIDHHHMATBCH  OKPYKAIOIMIHMHM KAk
obewmanye WM npemiokeHne naun B3ATKH, KaK COT/IacHE NPHHATH B3NTKY WIH KaKk
npocsba 0 Jave B3ATKH THGO KaK BOZMOKHOCTE COBEPIIMTE MHOE KOPPYIIIHOHHOE
NpaBOHapyUICHHE).

2.3. B uensx nporuBozeiicTeus KOppymiH# paboTHHKY pEKOMEH TyeTcs:

- YBEAOMAATh paboTonarens, oprasi MPOKYPaTyphl, [PaBOOXPaHUTETLHbIE
OpraHkl 060 Beex cirygasx obpaieHns k pabOTHHKY KaKuX-THO0 JINIL B 1EIIX CKIOHEHHS
K COBEPIICHHIO KOPPYIIHOHHBIX [IPABOHAPYILCHHIA;

- HE ToaydaTe B CBA3H C WCIONHCHHEM JIODKHOCTHEIX obg3aHHOCTEH
BOSHATP&K/ICHUS OT (QHU3UYECKMX M  IOPMIMYECKHX  JTHII (momapku, JeHexHOe
BOSHArPOKACHHE, CCYABI, YCIYTH MarepHaTbHOrO XapakTepa, IUIaTy 3a pa3BJICYCHHUA.
OTJIBIX, 3@ NOAB30BaHHE TPAHCIIOPTOM M HHbIE BO3HArpax/IcHus);

- NPHHUMAaTh MCPhI 110 HEJOMYIEHHIO BO3HMKHOBEHHS KOH(QJIHKTa WHTEPECOB M
YPETYTHPOBAHHIO BOSHHMKIIMX CIy4aeB KoH(UIHKTA HHTEPECOB, HE JONMyCKaTh [pH
HCHOTHCHUA JIO/DKHOCTHBIX O0A3aHHOCTEH JIMgHYIO 3aHHTEPECOBAHHOCTh, KOTOpas
UPHBOJMT HIM MOXKET MPHBECTH K KOHQIHKTY HHTEPECOB, YBEJOMIATH CBOErO
HEMOCPEACTBEHHOIO DPYKOBOMHTENA O BO3HUKIIEM KOHQIHKTE MHTEPECOB WiH 0
BO3MOKHOCTH €r0 BOSHUKHOBEHHS. KaK TOJILKO MY CTAHET 00 3TOM H3BECTHO.

24. PaboTHHK MOXer obpabaTriBats 1 nepenasars cnyxebHyio nHpopmanuio
NpH COOMIOACHUHN ACHCTBYIOMUX B 00pa3oBaTeIbHON OpraHm3amyuH HOpM U TpeGoBaumii,
NIPHHATHIX B COOTBETCTBHH C 3aKOHOAATENHCTBOM PoccHIicKoii ®enepanun.

PaGorank o6s3an  npuEMMars COOTBCTCTBYIOIIME Mephl N0 obecrneyeHuto
0e30nacHOCTH H  KOHHWICHUHATLHOCTH uabopMamuu, 3a HECAHKIIHOHUPOBAHHOE
PasTIalCHHE KOTOPOH OH HECET OTBETCTBEHHOCTS MM (M) KOTOpas CTalia H3BECTHA eMy
B CBA3H C HCIIOTHEHHEM UM JIOJDKHOCTHBIX 00S3aHHOCTEI.

2 Pabotnuk,  mHamenexmbIif OpraHU3allHOHHO-PACIOPAIATE I bHEIMU
NOTHOMOYHSMH 10 OTHOLICHHIO K APYTMM paGOTHHKAM, JI0/KeH CTPEMHUTBCA OBITH Is
HUX ofpasuom mnpodeccHonanmusma, Oesynpednolil pemyramun, crnioco6CTBOBATE
GopmupoBaHmi0 B oprammzauMM Mo ee noApasjeNneHu: O1aronpuUsTHOrO IS
3¢ dexrrBHOl paborsi MOPaJIbHO-TICHXOJIOrHYECKOr0 KJIMMAaTa.

Pabothuxk, HaJIeJICHHBIN OpraHu3alMOHHO-PACTIOPSAHTEIbHLIMHA
HOTHOMOYHSMH 110 OTHOIIECHHIO K APYTHM paboTHHKaM, NPH3BAH:

- NPHHMMATH MEpHl [0 MPEAYNPEXKACHHIO KOPPYIIIAH, a Takke MEpHl K TOMY.
YTOObl TIOAYHHEHHKIE eMy paGOTHHKH He JIONYCKaH KOPPYNIIHOHHO OIacHOTr0
[IOBCICHHA,  CBOMM  JIMYHBIM  MOBEJCHHEM  TI0JaBATH NPHMEP  YECTHOCTH,
GecnpHUCTPacTHOCTH M CTpaBeTHBOCTH:

- HE JIoMyckaTh CilyqaeB MPHHYKAEHHS PabOTHHKOB K YUaCTHIO B JCATENBHOCTH
TO/MTHYCCKHX NapTHii, 00ImecTBeHHBIX 00be THHEHHIT 1 PEIHTHO3HBIX OpraHu3alHii;

- 110 BOSMOKHOCTH NMPHHHMATh MEPHI 10 NMPEIOTBPAIEHHIO WIH YPEryMpoBaHHIO
KOH(IUKTa MHTEpECOB B Clydae, eciH €My CTal0 HM3BECTHO O BO3HHKHOBCHHH Y.
pabOTHHKA THYHON 3aHHTEPECOBAHHOCTH, KOTOpasi MPHBOJAMT MJIH MOXET MPHBECTH K
KOH(IIMKTY HHTEPECOB.
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PykoBogurens oGpazosatenbHOI opranu3aniy o6s3an NPeACTaBIAsTH CBEACHHS O
A0X0/1aX, 00 UMYIIECTBE H 00A3aTCIBCTBAX HMYIIECTBEHHOTO XapaKTep B COOTBETCTRUM
€ 3aKkoHoAaTenbCTBOM Poccuiickoit ®eaepanmm.

3 ITHYECKHE NPABHIA CiIyKeOHOTo NoBeeHHS PAGOTHHKOB

3:1; B cayxebHoM nosescHHM paGoTHHKY HEOGXOMHMO HCXOMHTH M3
KOHCTHTYLIHOHHBIX TIOJIOXEHHI O TOM, YTO YEeJIOBEK, €ro NpaBa W cBOOO/IbI SBIAIOTCS
BBICLIEH HCHHOCTHIO M K&X/Ibii TPak/aHHH MMEET TpaBO HA HCIPHKOCHOBEHHOCTH
YaCTHOH JKM3HH, JMUHYIO M CeMeliHyl0 TaiiHy, 3aIIHTY YECTH, JTOCTOMHCTBA, CBOErO
100pOro HMeHH.

3.2. B cayxeGHoM noBenenun paboTHUK BO3/IEPKHBACTCA OT:

- mobOro BUaa BHICKa3HIBaHUM 1 ciHcTBHi JCKPHMHHAIMOHHOIO Xapakrepa 110
TpH3HAKAM TOJ1a, BO3PACTa, packl, HALMOHATHHOCTH, S3bIKA, IPAKIAHCTBA, COIHATBHOTO,
MMYIIECTBCHHOTO MIH CEMEHHOTO MONOKEHHS, TMOMHTHYECKHX HIH PETHTHO3HBIX
NPEANOYTEeHUI;

- Tpy0OCTH, NPOsIBICHNIT NPEHEOPECKUTETLHOTO TOHA, 3aHOCYUBOCTH. NPEAB3ATHIX
3aMCHAHUH, NPEIBABICHHUS HENPABOMEPHBIX, HE3ACTY/KEHHBIX OOBHHEHHT:

- YIPO3, OCKOPOMTEIIbHBIX BHIPAXKEHHIT WIH PETTHK, AeliCTRHMIL, NPENATCTBYIOUIMX
HOPMALHOMY OOIICHHIO HIIH MPOBOLMPYIOUIHX IIPOTHBONPABHOE TIOBEIEHHC:

- TPHHATHA THIUK, KYPEHHS BO Bpemsi CIyxeOHBIX coBemanwii, Gecej, MHOro
CAyXKeOHOro OOLIEHHS C IPakIaHaAMH.

3.3.  PaborHMKM NpH3BaHBI CHOCOGCTBOBATH CBOHM CIIYKEOHBIM TOBEICHHEM
YCTQHOBJICHHIO B KOMIEKTHBE JICJIOBBIX B3aHMOOTHOMICHHH W  KOHCTPYKTHBHOIO
COTPYAHHYECTBA JPYT C APYIOM.

PaGoTHHKM JODKHBI GWITH BEXIMBEIMH, J00pOXKeIaTeIbHBIMH, KOPPEKTHBIMH,
BHUMATE/ILHBIMH U NPOABIATE TCPIHMOCTD B OOIICHHH ¢ IPaKJIaHAMH H KOJLIEraMH.

34. Bremmnuit  BuA paboTHMKAZ NPH  HCMOAHEHHH MM  JIOIDKHOCTHBIX
O0A3aHHOCTEH B  3aBHCHMOCTH OT  YCJIOBHIA TPYAOBOH JICATEILHOCTH  JIOJKCH
COCOOCTBOBATL  YBAKHTECIABHOMY  OTHOIMICHHIO rpakaan K  oOpa3zoBaresbHo
OpPraHM3aliH, a TaKKe, TpH HEOOXOAHMOCTH, COOTBETCTBOBATH obmenpuHsTOMY
ACTIOBOMY CTHIIIO, KOTOPBIH OTIHYAIOT CAEPKAHHOCTS, TPAIHLHOHHOCTb, AKKYPATHOCTS.



